
[DATE INSERTED]
TO: [INSERT SUPERVISOR NAME, TITLE]
FROM: [INSERT OFFICER NAME, TITLE]
SUBJECT: Equipment Procurement & Training Opportunity for [INSERT OFFICER NAME]

The SHOT Show® is a trade-only event where everything related to LE equipment will be on display and everyone 
is friendly to our community. Hundreds of equipment manufacturers from around the world come to showcase 
products and services relevant to police departments, SWAT teams, private security and the armed forces, making 
up one-third of all exhibits at the show.  

I’m requesting approval to attend the 2027 SHOT Show in Las Vegas, January 19–22, so that I may evaluate and 
procure equipment for our agency. 

The show also includes a Law Enforcement Education Program (LEEP) that runs onsite and focuses on real-world, 
on-scene applications of technology and training methods. Sessions include tactical strategies, officer safety 
techniques, emerging trends and successful solutions other agencies are implementing. I plan to bring these 
insights back to our department to strengthen our operations.

Key Benefits:

• �Specialized Law Enforcement Training — Sessions on tactical operations, officer safety and emerging threats all 
taught by law enforcement experts.

• �Focused Exhibit Space — One-third of the exhibits are dedicated to gear and technology for law enforcement, 
SWAT, private security and armed forces.

• �Procurement Opportunity — Hands-on evaluation of duty gear, body armor, firearms, less-lethal tools, 
communications systems and more.

• �Budget & Savings — In-person-only deals and discounts from manufacturers could help our agency maximize 
its budget and secure more for less.

• �LEO Meet-Up Networking Event — Dedicated forum for officers to discuss challenges, share solutions and 
exchange ideas with peers nationwide.

2027 SHOT Show Attendance/Travel Breakdown:

SHOT Show Registration:	 LE Buyers.......................... $45 

	 Non-Buying LE................. $175 

	� LEEP participation.......... $45 for all classes (the first is $45; any after is $0)

Plus, travel and overnight expenses

Thank you for considering my request to attend this year’s SHOT Show.

Respectfully,

[INSERT YOUR NAME, TITLE/RANK]

SAMPLE LETTER ONLY

EVERYONE. EVERYTHING. ALL TOGETHER. 
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THE VENETIAN EXPO + CAESARS FORUM  


